Oral Surgery

Surgical Assistant

TABLE OF CONTENTS

7JOB RESPONSIBILITY

PROPER HANDLING OF NEEDLES, SCALPELS AND SHARPS
8
SURGICAL ASSISTANT JOB DESCRIPTION
9
USE OF PROTECTIVE BARRIERS
15
HAND WASHING & CARE OF HANDS
16
LIMITING CONTAMINATION
17
HOW TO TAKE PERIAPICAL
19
X-RAYS
19
HOW TO TAKE A PANORAMIC
22
X-RAY
22
HOW TO DEVELOP X-RAYS
25
DUPLICATING X-RAYS
26
FILING X-RAYS
27
OPERATIVE TRAYS
29
EXAM KIT/DRY SOCKET KIT
33
LOCAL AND IV ANESTHESIA SET UP
35
CEMENTS AND THEIR MIXING PROCEDURES
37
CONSENT FOR REMOVAL OF TEETH
40
HOME CARE INSTRUCTIONS AFTER TOOTH EXTRACTION
43
BIOPSY CONSENT
44
POST-OPERATIVE INSTRUCTIONS
45
DRY SOCKET SETUP
48
PROGRESS NOTES
50
PROGRESS NOTES DEFINITIONS
51
PATIENT RAPPORT
52
SEATING THE PATIENT
53
HANDLING THE NERVOUS PATIENT
54
STAYING ON TIME
56
PATIENT DENTAL AND MEDICAL HISTORY
57
FILLING OUT PATIENT PAPERWORK
58
FILLING OUT THE ROUTER
59
KEEPING TRACK OF WHAT YOU SPEND
65
STOCKING OPERATORIES STANDARDLY
67
ORDERING DENTAL SUPPLIES FROM VARIOUS VENDORS
68
BIOHAZARD WASTE & OPERATORY CLEAN-UP
71
OPERATORY CLEAN-UP
72
OPERATORY SET-UP
73
HANDPIECE (DRILL) STERILIZATION
75
STERILIZATION OF INSTRUMENTS
78
DO NOT AUTOCLAVE– COLD STERILE ONLY
82
CLEANING THE COLD STERILES
83
LOADING THE ULTRASONIC
84
HOW TO USE THE AUTOCLAVE
88
AUTOCLAVE TESTING
93
AUTOCLAVE TESTING SCHEDULE
97
CHANGING THE BLOOD BOTTLES
101
MONTHLY MAINTENANCE
102
MONTHLY MAINTENANCE SCHEDULE
103
INFECTION CONTROL FOR THE DENTAL HANDPIECE
104
HANDPIECE REPAIRS
105
SUMMARY OF SAFETY PROCEDURES
106
X-RAY PROCESSOR MAINTENANCE
107
KEEP INSTRUMENTS STERILIZED
109
WEEK ENDING MAINTENANCE
110
CLEANING AND MAINTAINING THE AUTOCLAVE
111
DAILY ROUTINE
114
OPENING PROCEDURES CHECKLIST
116
DAILY ROUTINE CHECKLIST
117
END OF DAY CHECKLIST
118
WEEK ENDING ROUTINE CHECKLIST
119
Informed Consent for Oral Surgery and Anesthesia
121
CONSENT FOR TWO-STAGE ENDOSSEOUS (ROOT FORM) IMPLANT SURGERY
124
FINAL EXAM
129
Apprenticeship Checklist
131


